
Step 1: Provide contact information for the Moderator, Individual Presenter, or Poster Presenter.  
 

Only provide the actual Moderator's information. If you are submitting on someone else's behalf and 
would like to be listed as a contact person for the submission, please email Cheryl Andrews who will 

make that update. 

 

 
  

mailto:candrews@aza.org


 

Step 2: Provide an overview of your session, poster, or individual presentation.  

 

 



 
Step 3: If you selected 90 or 60-minute Program Session as your Submission Format, you will need to 
provide additional information related to the type of Program Session you are proposing. That 

information is shown below, as well as in Steps 4-6. 
 
If you selected Individual Presentation or Poster Presentation, you have provided all the required 

information. Skip ahead to Step 7.  

 

 



 
 

 
  



 

Step 4: For Program Sessions only, you will add your speakers by clicking “Add an Additional 

Speaker”. There is no limit to the number of speakers you can add. 
 
If you fail to identify additional speakers, it will weigh heavily on the review process. The Program 

Committee expects Program Session submissions to include confirmed speakers. 

 

  



Step 5: For Program Sessions only, you are required to provide the contact information for your 
additional speakers. TBD will not be accepted. 

 
If you fail to identify additional speakers, it will weigh heavily on the review process. The Program 

Committee expects Program Session submissions to include confirmed speakers. 

 
  



Step 6: For Program Sessions only, provide the description of what the speaker will be presenting and 
how it contibutes to the session. TBD and/or “same as main session” will not be accepted.  

 
If you fail to identify additional speakers, it will weigh heavily on the review process. The Program 

Committee expects Program Session submissions to include confirmed speakers. 

 

 

 
  



Step 7: If your submission is complete, hit SUBMIT.  
 

If you want to come back and edit your submission at a later date, click SAVE AND EDIT LATER. You 
will be emailed information on how to log into the Call for Papers Service Center to edit and submit 
your proposal. If you use the SAVE AND EDIT LATER feature, your proposal has not been submitted. 

You will need to submit it via the Service Center before the deadline. 

 

 
 
  



Step 8: You will receive a confirmation email with your submission information and your login to the 
Call for Papers Service Center. If you do not receive an email within a few minutes of completing the 

form, please contact Cheryl Andrews (candrews@aza.org) to confirm your submission was received. 

 

 

mailto:candrews@aza.org

